
 
 
 
 
 

 

 

 

 
Tauranga Western Bay Community Event Fund 
Funding Agreement Process 
 
Please see below regarding how to view, download, sign, and re-upload your TWBCEF 
funding agreement. 
 
Downloading the Agreement 
 

1. Log in to SmartyGrants  
 

 
2. Enter the email address and password that you applied with. 

 

 

 



 
 
 
 
 

 

 

 
3. Once logged in, click “My Submissions” at the top of the page.  

4. Find your approved application. 

 
5. Click on the application number on the left-hand side of the page.  

 
*The application number is individual – You would have received this in a confirmation 

email when you applied. 
 
 
 
 

 
 



 
 
 
 
 

 

 

 
6. Click the Adobe PDF icon next to TWBCEF – Agreement.  

 
 

7. The agreement will be downloaded as a PDF. Print this and check that all details 
are correct.  
 

8. This agreement must be signed by two signatories. 

 
Uploading the agreement 
 

1. Log back into SmartyGrants here  

 

 

 

 

 

 

 

 
 
 
 
 
 

2. Enter the email address and password that you applied with. 

https://login.smartygrants.com.au/realms/sg/protocol/openid-connect/auth?scope=openid&state=Jj-gqnQabKNhy8omsQyX3JBfUHa_MqzsqHwghDi5oEI.Xffj1uFlawg.cM3KrCpsT1uJ6Dn9UjlHCg&response_type=code&client_id=sg_broker&redirect_uri=https%3A%2F%2Flogin.smartyfile.com.au%2Frealms%2Foc%2Fbroker%2Fsg_idp%2Fendpoint&redirect_source=https%3A%2F%2Ftect.smartygrants.com.au%2Fsso%2Flogi&nonce=IrTEVP4rNqCAtzu7btKbMg


 
 
 
 
 

 

 

3. Once logged in, click “My Submissions” at the top of the page.  
 

 
4. Find your approved application. 

 
 
 

5. Click the downward arrow on the right side of the page.  
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 



 
 
 
 
 

 

 

 
 

6. Select TWBCEF – Agreement.  

7. Scroll to the bottom of the form and attach the signed agreement to the upload 
field.  
 

8. Select next page.  

 
 
 
 
 
 
 
 
 



 
 
 
 
 

 

 

 
 
 

9. Select submit.  

 
 

10.  Funding will now be released as per your funding agreement.  
 

 


